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[image: ]KENYA SCHOOL OF LAW 
P.O. BOX 30369 – 00100, NAIROBI. (020) – 2699581/2/3/4/5/6 
Email: cs@ksl.ac.ke
CERTIFIED SECRETARIES (CS) COURSE - UNITS’ REGISTRATION FORM 
(To be filled by the CS student at the beginning of every term. This form may be filled electronically and saved as a PDF or printed and filled manually. The completed form should be submitted to finance@ksl.ac.ke and copied (cc) to cs@ksl.ac.ke. Once payment is verified, avsupport@ksl.ac.ke will be notified to create your online account.)
	Student Name 
	
	Adm. No. 
	CS/              /   

	Level of Study 
(Foundation, Intermediate, Advanced)
	
	Term (Jan, May, Sept)
	

	Email
	
	Mobile phone
	


Select your units below. 
Note: You may only register for units within one level per term. To proceed to the next level, the current level must be completed. For exemption inquiries, kindly contact KASNEB.
Foundation Level 
	PAPER NO 
	UNIT DESCRIPTION 
	COST PER UNIT (KShs) 
	✓or x

	1 
	Management Principles and Practice 
	7,500 
	

	2 
	Communication Skills and Records Management 
	7,500 
	

	3 
	Introduction to Law and Governance 
	7,500 
	

	4 
	Principles of Accounting and Taxation 
	7,500 
	

	5 
	Human Resources Management 
	7,500 
	

	6 
	Information Communication Technology 
	7,500 
	

	Total Fees Payable
	


Intermediate Level 
	PAPER NO 
	UNIT DESCRIPTION 
	COST PER UNIT (KShs) 
	✓or x

	7 
	Company Law 
	8,000 
	

	8 
	Public Sector Governance, Policy and Administration 
	8,000 
	

	9 
	Meetings: Compliance and Administration 
	8,000 
	

	10 
	Financial Markets and Specialised Institutions 
	8,000 
	

	11 
	Corporate Governance and Ethics 
	8,000 
	

	12 
	Research, Consultancy and Advisory 
	8,000 
	

	Total Fees Payable
	




Advanced Level 
	PAPER NO 
	UNIT DESCRIPTION 
	COST PER UNIT (KShs) 
	✓or x

	13 
	Strategic Management 
	9,000 
	

	14 
	Finance for Decision Making 
	9,000 
	

	15 
	Governance and Compliance Audit 
	9,000 
	

	16 
	Boardroom Dynamics 
	9,000 
	

	Total Fees Payable
	



Payment Details (To be completed by student)
	Ref.
	Fees Paid 
	Date of Payment 
	Payment Reference Number 

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Note: 
i. Access to training is granted upon paying 100% of the total fees. 
ii. The KShs 2,000 application fee is a one-time payment. If you have made multiple deposits toward the application fee (e.g. application for re-admission to next level, accidental double payment), please list all relevant reference numbers for reconciliation.

Student Signature: ________________________________ Date: __________________ 

FOR OFFICIAL USE ONLY
[bookmark: _Hlk219447872]Accountant’s Verification 
	Amount Paid 
	Receipt Number 
	Date 

	
	
	



ICT Officer 
Online Account Created: [ ] Credentials Sent: [ ] By: __________ Date: __________

Deferral of Studies 
You may request to defer within the first two weeks of the term by writing to cs@ksl.ac.ke. Deferrals requested thereafter will be subject to prorated charges.
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